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INCOME TAX RETURN CHECKLIST 
1. Complete the below checklist and return to jobinfo@idotax.com.au in preparation for our meeting.
2. Book a time to chat about your tax: Book a virtual appointment HERE
	Your name:
	


	Did you:
	YES
	
	NO
	

	Work as an employee during the financial year?
	☐	
	☐	

	have more than one employer during the year?
	☐	
	☐	

	receive Centrelink or Services Australia payments?
	☐	
	☐	

	earn income through an ABN, sole trader business, contracting or freelancing?
	☐	
	☐	

	own shares or crypto during the year?
	☐	
	☐	

	sell shares, cryptocurrency, property or other investments during the year?
	☐	
	☐	

	receive distributions from a trust or managed fund?
	☐	
	☐	

	receive rental income from a rental property?
	☐	
	☐	

	receive employee share scheme benefits from your employer?
	☐	
	☐	

	receive income from overseas sources?
	☐	
	☐	

	receive any other form of income not mentioned above?
	☐	
	☐	

	






	Expenses Paid Before 30th June  (Tick ALL the ones that might apply to you)

	Did you:
	YES
	
	NO
	Notes / Amount

	Work from home during the year?
	☐	
	☐	Diary evidence

	Incur work-related car expenses?
	☐	
	☐	Logbook evidence

	Pay for accommodation, flights or meals due to work?
	☐	
	☐	Diary evidence

	Purchase tools, equipment or assets with price above AU$300?
	☐	
	☐	Invoice evidence

	Pay for studies fees related to your current employment?
	☐	
	☐	Invoice evidence

	Make personal superannuation contributions?
	☐	
	☐	Letter to confirm

	Made donations to charities?
	☐	
	☐	

	Paid for police clearance or medical checks?
	☐	
	☐	

	Paid for Income protection insurance?
	☐	
	☐	

	Paid for memberships to professional bodies, associations, union fees?
	☐	
	☐	

	Paid for financial support to political parties?
	☐	
	☐	

	Purchased books, reference materials used for work?
	☐	
	☐	

	Purchased uniform, protective clothing (PPE) and laundry - 
	☐	
	☐	

	Private Hospital Cover for you (spouse and dependents)
	☐	
	☐	

	Mobile phone
	☐	
	☐	

	Internet
	☐	
	☐	

	Computer consumables and stationery 
	☐	
	☐	

	




	
Additional notes:
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